
 

 

 

Excel Add-ins ς Quick Start Guide 
 

 

Contents 
 

Bloomberg - Excel Add-In .............................................................................................................................. 2 

Datastream - Excel Add-in ............................................................................................................................. 9 

FactSet - Excel Add-in .................................................................................................................................. 13 

Thomson Reuters Eikon - Excel Add-in ....................................................................................................... 19 

 

  



 

Page | 2 
 

Bloomberg - Excel Add-In 
 

Bloomberg has an excel add-in tool which allows users to download current information, historical 

information and bulk data to their excel spreadsheets.  

1) To ƭŀǳƴŎƘ ǘƘŜ ²ƛȊŀǊŘΣ ǎŜƭŜŎǘ ά.ƭƻƻƳōŜǊƎέ ŀƴŘ ǘƘŜƴ ŎƭƛŎƪ άwŜŀƭ-¢ƛƳŜκ IƛǎǘƻǊƛŎŀƭέΦ ¢ƘŜƴ ǎŜƭŜŎǘ ǘƘŜ 

type of data needed based on your objective. bƻǘŜ ǘƘŀǘ ŦƻǊ άIƛǎǘƻǊƛŎŀƭ 9ƴŘ ƻŦ 5ŀȅέΣ ǘƘŜ ǎǘŀǊǘƛƴƎ 

and ending dates are both compulsory.  

 

 

2) For example, if you want to find out the price of all stocks in the Dow Jones Industrial Average, 

ǎŜƭŜŎǘ άMarket, Reference, Analytical, Data Setsέ ŀƴŘ ǘƘŜƴ ŦƛƴŘ ǘƘŜ 5WL! ƛƴŘŜȄ ŀƴŘ ŎƭƛŎƪ ғ!55 

ALL> <NEXT>. 
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3) Then ǘȅǇŜ ƛƴ άtǊƛŎŜέ ǘƻ ǎŜŀǊŎƘ ŦƻǊ ǊŜƭŜǾant fields. In this case, double clƛŎƪ άt·ψ[!{¢έ ǘƻ ŀŘŘ ǘƘŀǘ 

to your field. 

4) After selecting the desired format and layout, the data should be exported into excel. 
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Obtaining Real-Time Quotes 

1) ¢ƻ ƻōǘŀƛƴ ŀ ǊŜŀƭ ǘƛƳŜ ǉǳƻǘŜ ŦƻǊ ƻƴŜ ƻǊ ƳƻǊŜ ǎŜŎǳǊƛǘƛŜǎΣ ǎŜƭŜŎǘ άMarket, Reference, Analytical, 

Data SetsέΦ  

2) Lƴ ǘƘŜ ǎŎǊŜŜƴ ǘƘŀǘ ŦƻƭƭƻǿǎΣ ǘȅǇŜ ǘƘŜ ŘŜǎƛǊŜŘ ǘƛŎƪŜǊ ƛƴǘƻ ǘƘŜ ά{ŜŎǳǊƛǘȅ LŘŜƴǘƛŦƛŜǊέ ŦƛŜƭŘ ŀƴŘ ŘƻǳōƭŜ-

click on the specific security from the auto-complete dropdown menu. This security should now 

ŀǇǇŜŀǊ ƛƴ ǘƘŜ ά{ŜƭŜŎǘŜŘ ǎŜŎǳǊƛǘƛŜǎέ ōƻȄ ƻƴ the right. The Bloomberg ticker convention for 

equities is as follows: <ticker><space><country code><space><security type>. The ticker 

symbol for Microsoft would be MSFT US Equity. Once the desired security has been selected, 

click Next. 

 

 
 

3) [ŜŀǾŜ ǘƘŜ άCƛŜƭŘ {ƻǳǊŎŜέ ŀǎ ά.ƭƻƻƳōŜǊƎ CƛŜƭŘǎέ ŀƴŘ ǎŜƭŜŎǘ ǘƘŜ ǊŜƭŜǾŀƴǘ Řŀǘŀ ŦƛŜƭŘǎ ōȅ ŜȄǇŀƴŘƛƴƎ 

ǘƘŜ ŎŀǘŜƎƻǊƛŜǎ ōŜƭƻǿΦ ¸ƻǳ Ŏŀƴ ŀƭǎƻ ǎŜŀǊŎƘ ŦƻǊ Řŀǘŀ ŦƛŜƭŘǎ ōȅ ŜƴǘŜǊƛƴƎ ƪŜȅǿƻǊŘǎ ƛƴǘƻ ǘƘŜ ά{ŜŀǊŎƘ 

ǘŜȄǘέ ŦƛŜƭŘ ŀƴŘ ŎƭƛŎƪƛƴƎ ǘƘŜ Search button.  

 

For example, you can search for the Bid Price, Ask Price, and Last Price fields. Other commonly 

used keywords include Volume, Change, High, Low, EPS, P/E, Beta, and Dividend Yield. The 

selected fields should appear in the box on the right. Click Next once the desired fields have 

been selected. 
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4) The last step is optional and allows you to specify the layout of the data output on your Excel 

worksheet. Click Finish when you are satisfied with the specified layout.  

 9ƴǎǳǊŜ ǘƘŀǘ ǘƘŜ άwŜŀƭ-¢ƛƳŜ ¦ǇŘŀǘŜǎέ ōƻȄ ƛǎ ŎƘŜŎƪŜŘΦ 
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5) In order to obtain real-time quotes for all of the securities in an index, follow Steps 1 above. In 

ǘƘŜ ŦƻƭƭƻǿƛƴƎ ǎŎǊŜŜƴΣ ƭŜŀǾŜ ǘƘŜ ά{ŜŎǳǊƛǘȅ ƛŘŜƴǘƛŦƛŜǊέ ŦƛŜƭŘ ōƭŀƴƪ ŀƴŘ ŎƘƻƻǎŜ άLƴŘƛŎŜǎέ ƛƴ ǘƘŜ 

άCǊƻƳΥέ ŘǊƻǇ-Řƻǿƴ ƳŜƴǳ ǳƴŘŜǊ ǘƘŜ ά{ŜƭŜŎǘ ǎŜŎǳǊƛǘƛŜǎέ ǎŜŎǘƛƻƴΦ Select the desired index from 

ǘƘŜ άLƴŘƛŎŜǎΥέ ŘǊƻǇ-down menu, then click Add all. You may also choose to select only specific 

securities from the index and then click Add. The relevant securities should appear in the 

ά{ŜƭŜŎǘŜŘ ǎŜŎǳǊƛǘƛŜǎέ ōƻȄ ƻƴ ǘƘŜ ǊƛƎƘǘΦ /ƭƛŎƪ Next and follow Steps 3 and 4 above to finish. 
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Obtaining Historical Quotes 

1) ¢ƻ ƻōǘŀƛƴ ƘƛǎǘƻǊƛŎŀƭ ǉǳƻǘŜǎ ŦƻǊ ƻƴŜ ƻǊ ƳƻǊŜ ǎŜŎǳǊƛǘƛŜǎΣ ǎŜƭŜŎǘ άHistorical End of DayέΦ  

2) From the Real-Time Quotes section above, follow Steps 2 and 3 for individual securities, or Step 

р ŦƻǊ ǎŜŎǳǊƛǘƛŜǎ ƛƴ ŀƴ ƛƴŘŜȄΦ ²ƘŜƴ ǎŜƭŜŎǘƛƴƎ ŦƛŜƭŘǎΣ ǎƛƳƛƭŀǊ Řŀǘŀ ǎǳŎƘ ŀǎ ά[ŀǎǘ tǊƛŎŜέ Ŏŀƴ ōŜ 

ƻōǘŀƛƴŜŘΦ Lǘ ƛǎ ǳƴƴŜŎŜǎǎŀǊȅ ǘƻ ǎŜƭŜŎǘ ǘƘŜ ά5ŀǘŜέ field, as dates will be automatically populated in 

Excel when obtaining historical quotes through the Bloomberg add-in. 

3) For historical data, you must select your preferred Periodicity and Time Frame. Fixed Time Series 

produces historical data for a fixed time frame. Please note Fixed time series, both a start date 

όǘƘŜ άCǊƻƳΥέ ŦƛŜƭŘύ ŀƴŘ ŀƴ ŜƴŘ ŘŀǘŜ όǘƘŜ ά¢ƻΥέ ŦƛŜƭŘύ Ƴǳǎǘ ōŜ ŜƴǘŜǊŜŘΦ Relative Time Series 

produces historical data for a fixed number of periods, which will constantly be updated as 

άŎǳǊǊŜƴǘ Řŀȅέ ŎƘŀƴƎŜǎΦ LŦ ǿŜ ǎŜƭŜŎǘ wŜƭŀǘƛǾŜ ¢ƛƳŜ {ŜǊƛŜǎ ǿƛǘƘ ǘƘŜ 9ƴŘ ŘŀǘŜ ŀǎ Today and Number 

of Periods as 30 days, the data output will update accordingly and pull out the historical data for 

ǘƘŜ Ǉŀǎǘ ол Řŀȅǎ ŦǊƻƳ ǘƻŘŀȅΩǎ ŘŀǘŜΦ hƴŎŜ ȅƻǳ ƘŀǾŜ ǎŜƭŜŎǘŜŘ ȅƻǳǊ tŜǊƛƻŘƛŎƛty and Time Frame, 

click Next. 
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4)  You may wish to select a different currency in which to report the historical quotes, or retain 

the default for the specific security. Click Finish once you are satisfied with the parameters 

selected. 
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Datastream - Excel Add-in 
 

What does the Datastream Excel Add-in do?  

 The excel Add-in allows you to access the Datastream database directly from within Microsoft 
Excel. Using excel, you can create and embed data requests that put the data you want straight into 
ȅƻǳǊ ŜȄŎŜƭ ǎǇǊŜŀŘǎƘŜŜǘΦ 5ŀǘŀǎǘǊŜŀƳ ƎƛǾŜǎ ȅƻǳ ŀŎŎŜǎǎ ǘƻ ǘƘŜ ǿƻǊƭŘΩǎ ƭŀǊƎŜǎǘ ŀƴŘ Ƴƻǎǘ ǊŜǎǇŜŎǘŜŘ 
historical financial numerical database. Datastream provides a range of charting and reporting tools that 
enable you to manipulate and display, or simply download that data in the way that you want.  
 

Where is the Datastream Add-in? 

 The add-in for Datastream can be fouƴŘ ŀǘ ǘƘŜ ǘƻǇ ǊƛƎƘǘ ǘŀō ǳƴŘŜǊ ά5ŀǘŀǎǘǊŜŀƳέΦ  

 

 

 

 

 

 

 

 

 

 

 

 

 

Downloading data from Datastream to Excel 

Lƴ ƻǊŘŜǊ ǘƻ ŘƻǿƴƭƻŀŘ Řŀǘŀ ȅƻǳ ƘŀǾŜ ǘƻ ƳŀƪŜ ŀ άǊŜǉǳŜǎǘέΦ ¢ƘŜǊŜ ŀǊŜ ǘǿƻ ǘȅǇŜǎ ƻŦ ǊŜǉǳŜǎǘǎΥ 

1. Time series request: requesting data of one or more series over a certain time period. 

2. Static request: requesting data of one or more series on a specific date. 

 

Each of these request types consists out of 4 steps: 
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1. Enter the series for which data is needed. 

2. Enter the type (datatype) of data needed. 

3. Specify the date or time period over which the data is needed 

4. Set options 

First step: choose the series 

While still under the Datastream Tab, choose the type of request that you are interested in. In this case, 

we will choose Time series request. 

 

 

 

 

 

 

 

 

 

 

 

Second step: choose the datatype 

In the Time series request window, once you have identified the security for which data is required, it is 

important to specify which kind of information is needed by filling in the datatypes box. If this is left 

blank, a default settinƎ ǿƛƭƭ ōŜ ŀǎǎǳƳŜŘΦ ¢ƻ ŎƘƻƻǎŜ ǘƘŜ ŘŀǘŀǘȅǇŜ ŎƭƛŎƪ άfxέ on the left side of the 

datatypes field. This will take you to a window that provides you with the various datatypes available 

along with their respective definitions. The datatypes in this window can be sorted by function and 

description.  

Next page: see picture of time series window along with datatypes (Function help) window. 
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Third step: specify the data period 

Within the time series request window, to choose the data period there are 3 boxes of input available: 

1. Start date:  you can enter the start date in in two ways, (1) relative or (2) absolute. 

a. Relative: ǘƘŜ ŘŜŦŀǳƭǘ ǎŜǘǘƛƴƎ ά-н¸έ ǿƛƭƭ ǊŜǎǳƭǘ ƛƴ Řŀǘŀ ōŜƛƴƎ ŘƻǿƴƭƻŀŘŜŘ ŦǊƻƳ ǘƘŜ Ǉŀǎǘ н 

ȅŜŀǊǎ ǘƻ ǘƘŜ ŜƴŘ ŘŀǘŜΦ IŜǊŜ ά¸έ ƳŜŀƴǎ ȅŜŀǊǎΦ .ǳǘ ȅƻǳ Ŏŀƴ ŀƭǎƻ ǳǎŜ ά5έ ŦƻǊ ŘŀȅǎΣ ά²έ ŦƻǊ 

ǿŜŜƪǎΣ άaέ ŦƻǊ ƳƻƴǘƘǎΣ ŀƴŘ άvέ ŦƻǊ ǉǳŀǊǘŜǊǎΦ  

b. Absolute: this is used to retrieve data for a fixed time period. Enter the start date and 

end date in the following format: dd/mm/yyyyΦ ¸ƻǳ Ŏŀƴ ŀƭǎƻ ŜƴǘŜǊ ά.ŀǎŜ 5ŀǘŜέ, this will 

start the data series from the date that data is first available. 

2. Frequency: choose from the drop down menu the time intervals for your data series.  

3. End date: Choose your end date. If left blank, the default setting will be to choose the most 

recent date. 

Fourth step: choose options 

¸ƻǳ Ŏŀƴ ǎŜǘ ƻǇǘƛƻƴǎ ŀōƻǳǘ Ƙƻǿ ǘƘŜ ƻǳǘǇǳǘ ǿƛƭƭ ōŜ ŘƻǿƴƭƻŀŘŜŘ ǘƻ 9ȄŎŜƭΦ Lǘ ƛǎ ǳǎŜŦǳƭ ǘƻ ŎƘŜŎƪ ά5ƛǎǇƭŀȅ wƻǿ 

¢ƛǘƭŜǎέΣ ά5ƛǎǇƭŀȅ /ƻƭǳƳƴ ¢ƛǘƭŜǎέΣ ά5ƛǎǇƭŀȅ IŜŀŘƛƴƎǎέ ŀƴŘ ά5ƛǎǇƭŀȅ /ǳǊǊŜƴŎȅέ ǘƻ ƘŀǾŜ ŀ ŎƭŜŀǊ ƻǾŜǊǾƛŜǿ 

about which data wŀǎ ŘƻǿƴƭƻŀŘŜŘΦ Lǘ ƛǎ ŀƭǎƻ ǳǎŜŦǳƭ ǘƻ ŎƘŜŎƪ ǘƘŜ ά9ƳōŜŘέ ŀƴŘ ά±ƛǎƛōƭŜ .ǳǘǘƻƴέ ōƻȄŜǎΦ 

This will embed the request into the Excel sheet so that the user can easily update or edit the request. If 

ǘƘŜ ά!ǳǘƻ wŜŦǊŜǎƘέ ōƻȄ ƛǎ ŎƘŜŎƪŜŘ ȅƻǳǊ ǿƻǊƪ ǿƛƭƭ ōŜ ŀǳǘƻƳŀǘƛŎŀƭƭȅ updated the next time you open 

Excel, provided that you are using a computer with Datastream. 

 
 
Next page: Submitting the request 
Submitting the request 
 


















